Terms of Reference (ToRs)

 Assistant Manager M&E  
The incumbent will work in FATA-DA Peshawar office and work under the primary supervision of Manager M&E , and other technical  experts. 

Major Responsibilities:
1. Monitor overall project progress and where there is any deviation from planned progress, make recommendations to address this.

2. Supervising Survey, planning, design  and implementation of infrastructure projects

3. In conjunction with other partners and stakeholders, prepare detailed project work plans for the mobilization and implementation phases of the project and ensure these are regularly updated.

4. Analyzing detailed cost estimates in consultation with the concerned project staff.

5. Technical study of completed and ongoing schemes 

6. Monitoring quality control of the works being implemented in the FATA-DA’s projects

7. Coordinating all activities with the field staff  and Management

8. Regularly reviewing  the FATA-DA’s  projects  

9. Extensive Field visit in FATA /FRs for progress and process expedition and feed back to management for course correction.

10. Assisting the Management in any other relevant duty.
Desirable Qualification, skills and competencies:

· BSc: (Civil Engg) degree holder from reputable university/college; Additional MBA would be plus point.

·  Development Professional having minimum of three years experience in infrastructure projects/programme.

· Practical Knowledge of implementation of  govt: projects 

· Well trained in  Project\programme  planning, designing and implementation. 

· Self motivated, result  oriented and can meet the deadlines.

· Effective know-how in Liaison, organizing , team playing and leading 

· Strong analytical skills ,MS office programs, and MS Project

· Well familiar with the regional social, cultural and geo-political setup of FATA.

· Fluent in Urdu, English and Pashtu.
