Terms of Reference

For Accountant Post
1. Look after the release of funds and expenditure of their respective project. 

2. Assist the Admin/Account Officer in preparation of cash plan for the project.

3. Maintenance of cash book and registers.

4. Compilation and preparation of salary bills.

5. Payment of rent of PMU office.
6. Preparation of TA/DA/Medical bills, etc. 

7. Any other matter relating to payment. 
8. Any other duty assigned by the Project Director from time to time.
***************


