Terms of Reference

For Area Officer Post
1. Monitoring of the GWSDCs activities as per plan provision.
2. Preparation of work plan for the future courses.

3. Development of session plan/academic plan for GWSDCs. 

4. Development of assessment techniques for conducting examination at centers.

5. Assess the training material requirements of GWSDCs for procurement.
6. To work out the competency standards for output of the centers.

7. To assist the Project Director in case regarding disposal/marketing of the finished goods of GWSDCs. 
8. Supervise the Accountant in preparation of salaries bill and rent agreements.

9. Act as focal person for all Audit observation with respect to the project. 
10. To coordinate with ACOs posted in the agencies in all matter pertaining to the GWSDCs.

11. Maintaining record of inventories of GWSDCs with the assistance store incharge.
12. Maintaining record of rent agreement of GWSDCs buildings and renewing them when required with the assistance of the ACOs.

13. Identification of new non-traditional home need-based skills for women.

14. Any other duty assigned by the Project Director from time to time. 
***************



