TORs  for the post of Project Accountant
As Accountant he shall:-
a) Compile and reconcile the accounts of the project in accordance with the accounting procedure of FATA DA.

b) See that all sums receivable are duly received and on realization credited to the proper head of accounts and also to the proper account of the contractor.

c) See that the charges are covered by sanction and allotments are supported by complete vouchers. Setting for the claims and the acknowledgements of the payee, legally entitled  to receive the sums paid;
d) Examine that all vouchers by sanction are arithmetically correct.
e) Ensure that the charges incurred are in pursuance of the objects for which the estimates are intended to provide. Then Assistant Project Director (Accountants) is responsible for checking the expenditure on each sub-head with the estimated quality of work to be done, the sanctioned rate, and the total sanctioned cost, so that he may bring to notice all deviations from the sanctioned estimates;
f) See that without the orders of competent authority the authorized gross expenditure on a wok is not exceeded and that any surplus recoveries of expenditure are not utilized towards additional expenditure. He should also see the savings due to abandonment of parts of work, as evidenced by the qualities of the work executed or otherwise are not utilized towards unauthorized objects.
As primary auditor he shall conduct pre-audit and shall apply certain procedural checks to the initial accounts vouchers including approval of PC-1, Expenditure sanction, availability of funds, verification with MB and rates approved in the contract agreement. He should apply following checks:-

a) That there is provision of funds for expenditure duly authorized by the competent authority.

b) That the claims are made in accordance with sanction properly accorded and is incurred by an officer competent to incur it.

c) That the claims made are in accordance with rules and proper form;

d) That all the prescribed preliminaries to expenditure are observed such as proper estimates framed and approved by competent authority for works expenditure.

e) That expenditure sanctioned for a limited period is not admitted in audit beyond that period without further sanction.

f) That the rules regulating the method of payment have been duly observed by the disbursing officer.

g) That payment has, as a fact, been made, and has been made to the proper person, and that it has been so acknowledged and recorded that a second claim against FATA DA on the same account is impossible.

h) That the charge is correctly classified, and that if a charge is debit able to the personal account of contractor, employee or other individual or is recoverable from him under any rule or order, it is recorded as such in a prescribed account;

i) That the payments have been correctly brought to account in the original accounts.

As Financial Advisor, he shall advise the Project Director in all matters relating to accounts, budget estimates or to the operation of Financial Rules and procedures including;-

a) Preparation of contract documents in accordance with the Public Procurement Rules, 2004;

b) Examine that expenditure is covered by sanctions and appropriation and are supported by complete vouchers and all vouchers and accounts are arithmetically correct.

c) Arrangements for checking the computed tenders. He should personally conduct a test check of the computed and checked tenders sufficient to satisfy him reasonably that the checking work has been properly done, and see that the comparative statement correctly incorporates the totals as checked on the individual tenders.

d) Obtain security for performance of contracts.

e) Enforce the terms of contracts.

f) Check variation orders.

g) Pay Advance to contractors in accordance with the terms of contract.

h) Prepare Budget Estimates/Revised Estimates of the FATA DA Building Project.
i) Examine that the money expended has apportioned to the purpose of purposes for which provisions has been made in the appropriation;

j) See that rules and orders in force are observed in respect of all the transactions of the projects. If he considers that any transaction or order affecting receipts or expenditure is such as would be challenged by Finance Department FATA DA, it is his duty to bring fact to notice of the Project Manager FATA DA Building Project, but if he has been overruled and is not satisfied with the decision, he should, at the same, make a brief note of case in the Register of the Divisional Accountants Audit Objections, Form 6, and lay the register either accepting the Divisional Accountant’s advice reconsideration and ordering action accordingly, or of recording, for the information of the Accountant General, his reasons for disregarding that advice. An objection entered in this register should not be considered as finally disposed of until it has been reviewed by the Accountant General, for whose inspection the register should be available at all times.
